St Mary the Virgin & All

Sai nt s

Potters Bar

Conditions of Hire of the Church Halls & Roons

The Parochial Church Council reserves the right to
for hire.

Terms of hire will be in accordance with the condit
Persons under the age of 21 may not hire the premis
The halls or church premises are not to be used for
than that for which the agreement was made.

The premises must not be used for any unlawful purp
All cheques for payment to be made payable to the “
Potters Bar”.

The church hall is not available for letting in Hol

is a concert, recital or any other performance in ¢
The premises must be vacated by the end of the hire
allow sufficient time to pack away.

It is against the law to smoke in the church or hal
The halls are not licensed for the consumption of a
Application should be made to the Vicar and Churchw
when hirers wish to serve alcoholic drinks at funct
Persons under the age of 21 may not be left in char
proceedings. A responsible adult must be present at
children’s parties, etc.

Gambling is not permitted, but any organisation wis
for charitable purposes must apply to the Vicar and
advance.

Hirers are reminded that they are responsible for a
arising out of the activity for which they have boo

therefore nmust have their own liability insurance.

responsibility of the hirer to ensure that the prem
purposes for which they intend to use them. Hirers
complete details of any accident or incident occurr
occupation of the premises which did or could give
soon as possible after the accident or incident but
the premises are vacated by the hirers after the ev
for this purpose is located in the First Aid Box, w
the hall kitchen or the church office.

Hirers should ensure they are familiar with fire ex
start of any function. All hirers must have their o
procedure and be ready to evacuate the building sho
sound.

Where the hirer is a group organising functions for
confirmation will be requested that the hirer has a
Policy and is using the Criminal Records Bureau Dis
It is the Hirer’s responsibility to ensure that all
conduct themselves in an orderly manner.

Games are permitted provided they are not likely to
Nails, screws, drawing pins, sellotape, blu tack et
on the interior or exterior of the buildings.

Damage to the structure, fittings or equipment must
damage must be paid for.

Hirers using the kitchen undertake to wash up, clea
equipment may be found in the kitchen cupboard. Rub
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of using the recycling bins in the kitchen. These e
plastics, cans, cardboard and food waste to be recy
bins situated under the cycle shelter between the ¢
used however where there is insufficient room in th
take away their rubbish.

The premises should be left in a clean and tidy sta
hire period.

A refundable deposit of £50 is payable by persons h
occasional basis. This deposit is to cover breakage

a cleaner should the hall not be left in a reasonab

In the interests of safety and security the hirer i
ensuring that ALL windows and outside doors are sec
ALL electric lights and gas taps are turned OFF bef
No articles are to be left permanently in the build
Letting Secretary’s knowledge and permission.
Please park your cars away from the church entrance
facing the church walls.

Chairs, Tables etc. must be returned to their origi
use.

Advertising notices must not be placed inside or ou
without permission from the Vicar and Churchwardens

Di scl ai mer

The Parochial Church Council cannot accept any resp
to, or theft of vehicles parked in the church groun
property left on the premises.

The PCC cannot accept responsibility for personal i
whilst on the premises.
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